
Downloaded by test@gryphonhouse.com from

ProFilePlanner.com

Downloaded by test@gryphonhouse.com from ProFilePlanner.com

Teacher Organizational Tips
and Miscellaneous

Suggestions
Materials

Construction paper
Scissors
Laminate
Masking tape
Permanent markers
Zipper closure plastic bags

What to do

1. Name Tags: To prepare for the first day of class, make name tags for each
child to wear on class field trips. Cut out shapes in a certain theme from con-
struction paper and laminate them. Teddy bears are often a good four-year-
old theme. Other examples are balloons, crowns, and so on. Place a piece of
masking tape on the front of the name tag and write a child’s name on each
one. Recycle the name tags each year. (Another tip: Before laminating the
name tags, put the school name, address, phone number, and teacher’s name
on the back.)

2. Cubby Tags: Ideas to identify each cubby include:
� Make a large alphabet letter (use the letter of the child’s first name) and
write the rest of the child’s name smaller (objective: letter recognition).

� Help the children make different colored handprints and write the
child’s name under or through the hand print (objective: color recogni-
tion).

� Cut out balloons from different colored construction paper and write
the child’s name inside the balloon (objective: color recognition).

� Use a class theme object (for example: crown, teddy bear, clown’s hat
with a colored pompom on top, and so on). Another idea: ask the chil-
dren to bring in a picture of themselves. Place the picture next to their
name tag in their cubby.

3. Daily Craft Organizers: Plan and prepare craft items and supplies a week or
two in advance. To keep everything together, make two sets of gallon size zip-
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per closure plastic bags, one for each day that the class meets. On the first
set, write the day of the week on each bag using a permanent marker (for
example, “This Monday,” “This Tuesday,” and so on). On the second set,
write the following words: “Next Monday,” “Next Tuesday,” and so on.

� Deborah R. Gallagher, Bridgeport, CT

Tips on Parent-Teacher
Relations

Materials

None needed

What to do

1. Establish rapport with parents and families. Aside from the typical home visit,
communicate to families all year that you value them and their role in the life
and education of their child. Learn the names of siblings, pets, or other peo-
ple living with the children. Without presenting yourself as being nosy, express
interest in or concern about events going on in the child’s home. Encourage
the children to make cards or gifts for birthdays, Mother’s day, Father’s day,
relatives who are sick, and so on.

2. Maintain communication throughout the year with letters, notes, phone calls,
and brief exchanges whenever possible. If you even consider whether or not
an incident—positive or negative—warrants a phone call, DO IT! Parents
appreciate your effort in making the call ten times more than the actual infor-
mation you convey.

3. Make an extra effort for a new family in the area or a new child to the class.
Welcome them to visit the school, call you with questions, speak to previous
parents, and so on.

4. Utilize parents and families as a resource. Ask for input or advice, invite them
to join you on field trips or special events, invite them to share a talent with
the class, or invite a sibling to read to the class. Most parents are happy to be
a part of their child’s school experience.

5. Familiarize families with your goals and daily schedule for the classroom early
in the year so they know your priorities and are comfortable with the pro-
gram.


