
Step #2b 
Teachers will speak with 
the child’s parent(s) on 
three separate occasions 
about their concerns 
regarding the child’s 
behavior.  All 
conversations and 
attempts to communicate 
with the parents will be 
documented.  (See 
Parent Communication 
Script for suggestions) 

Step #3 
Teachers, a supervisor, and 
pertinent staff will meet to 
discuss observations and to 
plan an initial meeting with 
the parents of the child.    

Step #4 
Teachers, an administrative staff member, and 
parents will meet to discuss the behavioral 
concerns and to propose initial interventions.   

Step #5 
Teachers will continue to monitor the child’s progress through 
observations and anecdotes and will communicate regularly with the 
child’s parents.  Teachers will also update supervising staff during 
weekly team meetings and will decide together if the behavior 
meets the criteria for initiating the Behavior Review Process.  

Step #2c 
An administrative 
staff member will 
complete an 
observation of the 
child’s classroom 
teachers and the 
child’s classroom 
environment. 

Step #6 
Initiate the Behavior Review 
Process (beige form). 

Step #1 
Teachers will regularly observe children’s behavior in the classroom and 
will communicate at least weekly with the parents about both positive and 
challenging behaviors.  The teachers will also notify supervising staff 
during the weekly team meetings if they have started specifically 
monitoring a child’s behavior. The supervising staff will then be 
responsible for ensuring that one administrative staff member conducts an 
observation of the classroom within one week.  If the severity of the 
behavior necessitates immediate action, proceed to Step # 6 and begin the 
Behavior Review Process.  
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Step #2a 
Teachers will 
complete at least 
three anecdotes or 
observations on three 
separate incidences of 
challenging behavior.  
These should include 
specific descriptions 
of the antecedents, 
the behavior, and the 
consequences.   


